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Section I. GENERAL 


Purpose . This memorandum prescribes policies and procedures for tao He- 
partment of the Array program enabling U.S. citizens to perform unofficial ' 
historical research in classified Army records. 

2. Authority . Under provisions of Executive Order 108l6, the Score or ry ; 1 
the Army has discretionary authority to permit persons outside the exec .vi 1 o 
department to have access for historical research purposes to classified 
defense information within the agency provided he: 

a. Determines that access to the information is not inconsistent ; wi tt 
t lie interests of nr.tion.al defenso. 


^This memorandum supersedes DA Memo 345-3, 14 January 19 66 . 
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-* Accomplishes a personal clearance of the applicant for access . 


. c. ■ Takes steps to insure that clas 


lied, inx ormation is not comorom b. 


3° P eneral policy, a. The Secretary of the Army has chosen 
authority granted by Executive Order 108l6 and has established 
the use of classified Army records for unofficial historical re 


to cxcvc i s 
a program 
\ j > c*rxx* oil* 


He 


bo The Secretary of the Army has designated The Adjutant General, 
representative in administering - this program 0 


as h 


_ .. In accomplishing the personal clearance of applicants, the stand- ir- 

1 ^ eri f. f or the clearance of civilian employees, as published in 
AR 604-5, will apply. 

Responsibilities . a. The Adjutant General is responsible for— 

(l) Insuring that policies and procedures in this memorandum n re- 
implement ed. 


(2) Making final determination on applications for access to cl mr 
fied Army records for unofficial historical purposes . 

(3) Arranging with the Administrator of the General Services Admit; 
istration for procedures to insure that the program for unofficial access to 
classified Army records in his custody is properly administered. 


b. The Commanding General, U.S. Army Intelligence Corrunand fllSA'i NTCki , 
Fort Holabird, Maryland, checks each applicant for access to c.Ia;V.:i.r.iod 
records upon request by The Adjutant General as provided in AJ^ Vi O-l. 


c. Headquarters, Department of the Army offices are rcsponr.lbJ c: i\: 
viewing and evaluating all applications forwarded to them for subject m:.lasr 
coordination by The Adjutant General. 


d. The Chief of Public Information is responsible for reviewing i/o ■ 
clearance all manuscripts submitted to him by unofficial researchers and r 
this program. 


Section II. PROCESSING APPLICATION'S 


5* Initial routing of applications . a. Inquiries concern.! ng unoff.I.c ial 
access to classified A:niiy records received in Headquarters, Doijardmoit o--‘ i.h 
Army offices will be forwarded to Tlie Adjutant General, ATTN:: AG AH ! . 
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b. The Adjutant General will forward the forms listed below to the ap- 
plicant for completion in the number of copies indicated and for retu ua -c.o'yha 
Adjutant General, ATTN; AGAR-S: 

(1) DA Form 2740 (Application To Use Department of the Army Files), 

2 copies. 

(2) DA Form 3208 (Worksheet for National Agency Check Request), 

1 copy. 

(3) DA Form 1111 (Statement of Nonaffiliation with Certain Orgnii- 
zations) , 1 copy. A copy of CSC Form 385 (Organizations Designated by cl. . : 
Attorney General Under Executive Order 104?0) will be forwarded with uhe 

DA Form 1111 for the applicant's information and use in execut ing hi s 
application. 

(4) FD Form 258 (FBI U.S. Department of Justice Fingerprint C.xrdK 

2 copies. 

c. Upon receipt of the completed forms. The Adjutant General will for- 
ward the DA Form 2740 to the custodian of the records for his analysis any - 
preparation of DA Form 2740-1 (Action on Application To Use Department of the 
Army Files). Specifically, The Adjutant General will request the records s 
custodians to — 

(1) Describe briefly the records in his custody pertinent tc oh: re- 
search project, indicating the volume and the security classification of me 
records and any special restrictions imposed on the use of the files. 

(2) Ascertain 1 a declassification of all or part of the record 3 
under the automatic regrading provisions of D0D Directive 5200.10 and U: '1JG-6 
'La a feasible alternative to approval of the application. 

(3) Include any comments that will assist The Adjutant Goner 1 - 
processing the application. 

(4) Return the DA Form PifkO and two copies of the completed uA runs 

2740-1 to The Adjutant General. 

The Adjutant General will initiate c.ct:-c r’r ■ a 
a request to the Commanding General, USA CNX, ■ 


a type that will meet the civilian employee 
AK 004-5, except that an interview • of" the • ap - 
without approval from The Adjutant Gener ,1‘s 


o. I’ersonal. cloarnneo. a. 

clearance of the applicant by 

citing AH 340-1 as authority. 

b. The check will be of 
requi rements of paragraph .1 3 , 
pi .irnnb will not be conducted 
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c. The Commanding General, USAINTC, will notify The Adjutant Gonenl c 
the results . The Adjutant General will mates the final determination at to 
the applicant's personal clearance for access based on the results aid tie 
criteria set forth in paragraph 17 a, AR 6o4-5 • 

7- Subject matter coordination . The Adjutant General will coordinate i i 
application, as appropriate, with the Headquarters, Department of the An./ 
offices having an interest in the subject of the proposed historical rose. n*;:J 
project. They will evaluate the application on the basis of whether acce ;s > 
the classified information is not inconsistent with the interests of nation 
defense . 

8. Final determination and notification. The Adjutant General will mute- 1 
final determination for the Secretary of the Army as to whether the appl u a • ■ 
tion will be approved or disapproved, and will notify the applicant of fh 
decision. He will also notify the custodian of the records of L’ne decision i. 
any case for which he has submitted DA Form 2JkO -1 . 

Section III. RESEARCH OPERATIONS, NOTES, AND MANUSCRIPTS 


9. Security review of classified documents. In order to facilitate the s; 
of classified records, authorized researchers will be required to select t ;e 
classified documents ' which are to be used. After the documents have seen e- 
lected and before any notes are made from the documents. The Adjutant Gone U 
will arrange with the custodian of the records for a review of the docum< n 3 
for possible declassification. Any documents which are declassified will o 
made available to the researcher. 


10. Use of classified documents. Documents 'which arc not dorianf;:? g /e >- 1 

this review may be examined by tlio author:! y.ect rcscat'cKcr. 'l‘hin og /MiiMt 

will bo limited' ’to " "air oview for background rnirpoueo^m .! 1 ; 

made from thd doddments': An exception may be .granted to ...permit tii. ■- .}> > * 1 

a " limited number "of notes when the researcher can restrict the decuman a u 
o nly a few which are vit al to his research project . Notes taken uwi .Jk-.i 
documents will be handled as provided below. 


11. Fo rmat of classifi ed notes. To facilitate the review and clearance of 
notes made from classified records, as required in paragraph 13, resem-or.nr 
’,,111 be required to-- 



Type notes on letter size paper (8” x lOw") using oily one sice ot 
Each sheet of notes will pertain to not more than one document - 


b. Indicate at the top of each note tanrte from a class:! lied 
origin of the document used, its date, subject, folder number or 
tion, file location, and security classification. 


docvwonl j* ■ 
ideat Ll i'U 


h 
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_c . Number each sheet of notes consecutively. 

d. Leave the last 3 inches on the "bottom of each sheet of notes blais 
for use by reviewing authorities ■ 

e. Prepare and maintain classified notes separately from uncla.SEii led 
notes . 

12. Safeguardin g cl assifi ed n otes. The Adjutant General will- arrange vith 
custodians of classified records to insure that notes made from classified 
records are not removed by researchers . Such notes will be safeguarded a 3 
defense information until declassified. 

13 • Review and clearance of classified notes'." a.' The Adjut ant General will 
arrange for classified notes made from Army records to be forwarded to lira by 
the custodian. The Adjutant General will refer the notes for a security re- 
view to the appropriate Headquarters, Department of the Army offices having 
primary interest in the subject matter. The offices concerned will rate -n the 
notes with recommendations on declassification to The Adjutant General,- . JBTN: 
AGAR-S, for declassification action. 

b. When the security review lias been completed, notes which ha -e b 
declassified will be returned to the researcher by The Adjutant Gene -aU : 
Notes or portions of them which cannot be declassified will.be retained.'/* 

The Adjutant General . 

l4 . Review of manuscript . Researchers who are permitted access to d dfisd 
records for unofficial research will submit their final manuscriot to -;h : - 
Chief of Public Information, ATTN: Office for the Freedom of Inform. ,t:x- 
Office of the Secretary of the Army, Washington, D.C., 20310. Oa coade.iea 
oi line clearance action, the manuscript will be returned to the res© ret r. 

(AGAR) 

By Order of the Secretary of the Army: 


Official: 

KENNETH G. WICKHAM, 

Major General, United States Army, 
The Adjutant General. 

Distribution: 

ll«vi<lt]u.-u-(,eivi , Depn rtiiioui, of the Army 


W. C. WESmOHEIAPD .. 

General, Unite* >. Ss;; >',* s hi sy. 

Chief of Staff. 
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